Learner

How To Add, Delete, And/Or Edit Self-Reported

Training

1 | Login to UC Learning Center

with your UClnetID credentials.

(http://uclc.uci.edu/) and click Login. Login

* If you need assistance with your login
information, please contact Help Desk.

2 | Click Self tab in the header navigation bar.

3 | Click Learning under the Self tab options.
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4 | Click Self-Reported Training under the

Learning section.
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5 | Click New to add a training activity e
completed outside of UC Learning Center.

O rew  peiete -

“Selected items: 0 | Records: 0

il There ane no records to display.

6 | Enter information about the training on the Lameg
Self-Reported Training Properties page. A

SELF-REPORTED TRAINING PROPERTIES

ceded. Moos!

Required fields are indicated with an
asterisk (*), other fields are optional.

Code:

Description:

Activity type= )
claes T
Media type:

None ~

Delivery method:

None ~

Content type:

None ~

Cost:

Currency:

LS. Dollar - LSN ) w )

Start date:
End date:

Seore:

Duration:

Days Hours  Minutes Sccands

Credit hours:
Activity organizer:
Mame of presenter:

i this tralning from managers

O Do not show this training on the training transcript

n CANCEL b
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When complete, click OK.

SELF-REPORTED TRAINING PROPERTIES

tod training infarmatian 1% needed. {haass tr hirle thit training fram managrrs ar nof thow it on your raining summary.

Code:

Description:

ACHVITY YR
U |
Media type:
P— v
Delivery method:
P— |
Content type:
P— u

st

Currency:

s, Uullar st

Start date:

=i
End date:
'E'j
Score:

Duration:

Days Hours  Minutes Seconds

Credit hours:
Acthity arganlzer:
Mame of presenter:

Hide thiz training from managers

Do mot show this training on the tralning transcripe

(=] n CANCEL =

You will see the added training under your

Self-Reported Training section.

Learning

Center

L' The activity has been updated successhlly.

SELF-REPORTED TRAINING

search:

~Selected items: 0 | Records:

Name Code Activity Type  Start Date . End Date Form

To edit information of the added training,
click # . Make your changes and click OK to

save the changes.

Learning

Center

L' The activity has been updated successhully.

manager may be ab e or w p n
New Delete -
“Selected tems: 0 | Records:
Name Code Activity Type  Start Date - End Date Form
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To delete the added training under your
Self-Reported Training section, click the box
located to the left of the training name you
want to delete. Click Delete.

i The activity has been updated successhully.

SELF-REPORTED TRAINING

search

(@

Name Code Actlvity Type  Start Date - End Date Form




